Student Name: 1%t Period Teacher:

Please read, sign, and return to the Talmadge Middle School

I understand and consent to the responsibilities outlined in the Student Code of Conduct. | also understand
and agree that my student shall be held accountable for the behavior and consequences outlined in the
Student Code of Conduct at school during the regular school day, at any school-related activity regardless of
time or location and while being transported on district-provided transportation. | understand that should my
student violate the Student Code of Conduct he/she shall be subject to disciplinary action, up to and including
expulsion from school and/or referral to law enforcement officials, for violations of the law.

Parent Signature: Date:

Student Signature: Date:

The material covered within this student handbook is intended as a method of communicating to students and
parents regarding general district information, rules and procedures and is not intended to either enlarge or diminish
any Board policy, administrative regulation or collective bargaining agreement. Material contained herein may
therefore be superseded by such Board policy, administrative regulation or collective bargaining agreement.

Any information contained in this student handbook is subject to unilateral revision or elimination from time to time
without notice.

Release of Directory Information

Family Educational Rights and Privacy Act (FERPA) Annual Notice for Disclosure of School Directory
Information.

The Family Educational Rights and Privacy Act (FERPA) is a federal law that requires the school district, with certain
exceptions, to obtain your written consent prior to disclosing personally identifiable information from your child’s
education records. One important exception is “Directory Information,” which your child’s school may disclose without
written consent, unless you have advised the school to the contrary.

How does the school use Directory Information?

The primary use for directory information by the school is to include this type of information certain school
publications. It is generally not considered harmful or invasion of privacy if released. Examples of such publications
include, but are not limited to the following:

o The yearbook

e  Sports & Music Programs

e Honor roll and other recognitions

e  Photos in school publications, flyers, and on the webpage.

Directory information can also be disclosed to outside organizations without a parent’s prior written consent. Outside
organizations include, but are not limited to:
e Other schools the student is seeking to attend.



o State and federal authorities evaluating programs or enforcing state/federal laws.
o Acourt order or subpoena.

Directory information is by definition part of the public record, and must be made available to anyone who requests it
under the public records laws. The district has the right to limit what is defined as directory information, but does not
have the right to limit who has access to it.

What is directory information? The following directory information may be released to the public through
appropriate procedures:
e Student’s name;
Student’s address;
Student's electronic address;
Student's telephone listing;
Student’s photograph;
Date and place of birth;
Participation in school sports and activities;
Weight & height of athletic team members;
Dates of attendance;
Most recent previous school or program attended.

If you give your permission to your child’s school to release directory information, you do not need to do
anything with this notice.

If you DO NOT want your child’s school to disclose directory information about your child, you must
complete the form at the bottom of this page and return to the school office by September 22.

Central School District 13J
Parent Request for Non-Disclosure of School Directory Information

Parent or Guardian: please complete and return the form below if you are directing the school not to disclose your child’s
directory information. If the school does not receive this form from you, it will assume it has permission to disclose directory
information on your child.

Do not release ANY information about my child, including name, telephone number, photograph, etc. (This
means your child’s name will not appear in any program, news articles, or the yearbook).

Name of Student: Date:
Name of Parent: School:
Parent Signature:




Talmadge Middle School

51 South 16" Street Independence, OR 97351 503-606-2252

TMSCougars.com

Student Handbook 2016 - 2017
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Cougar PRIDE

Name:

Grade:

Locker #: Student I.D.:

Central School District does not discriminate on the basis of race, religion, color, national
origin, disability, marital status, sex or age in providing education or access to benefits of
education services, activities and programs in accordance with Title VI, Title VII, Title IX and
other civil rights or discrimination issues; Section 504 of the Rehabilitation Act of 1973, as
amended: and the Americans with Disabilities Act.



Where Everybody Belongs!

We, at Talmadge Middle School, will

S

)

%' Follow the directions of all school adults the first time given.
.“. .

@® Keep hands, feet, body, and objects to self.
) s

@® Walk on the right in passways.

o2 . .

® Use appropriate and kind language.

.M. .

® Be on time and prepared to learn.

80

%' Use an “inside” voice.

80

VY Help others.

L

» Be honest.

'

® Keep our school clean.

80
@ Take proper care of the property belonging to others, the
school, and yourself.
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Student Expectations

You will find that most everything ties to our school-wide expectations showing PRIDE; Purpose,
Respect, Integrity, Determination, and Empathy. All students are expected to display a commitment to
personal excellence in their academic efforts, social interactions, and school behavior. This handbook is
intended to help guide each student in being successful at Talmadge. We expect every student to do their
part and consistently follow and demonstrate Talmadge’s school-wide expectations.
Purpose: Show up every day with a purpose.
Be on time.
Be prepared.
Be mindful and ready to learn and work towards achieving your goals.
Respect: Treat all people and things with respect.
Be helpful and kind.
Be accepting of people’s differences.
Be aware of your words and actions.
Integrity: Do and say the right thing even when no one is looking.
Be honest.
Be trustworthy.
Be accountable to yourself and others.

Determination: Be determined in overcoming any challenge.

Be self-disciplined.

Be the kind of person that never gives up.
Be resilient.
Empathy: Handle all situations and people with empathy.
Be understanding.
Be Forgiving.

Be Kind



School-Wide Expectation Matrix

AREA PURPOSE RESPECT INTEGRITY DETERMINATION EMPATHY
| can meet TMS | can attend | can treat others, | | can do and say | can achieve academic | can be
expectations each class with | staff and property | the right thing and behavioral conscientious
a purpose to correctly even when no expectations with 100% about the
learn one is looking effort thoughts and
feelings of
others
Be prepared to | Listen to Completing my Be self-disciplined Be
learn designated own assignments understanding
speaker Complete all class
Be on time Being trustworthy | assignments and re-do all Be forgiving of
Follow directions when helping assessments to reach others
CLASSROOM the first time teachers or proficiency mistakes
asked classmates
Be helpful to
Participate peers and
appropriately with staff
classmates
Walk on the Keep exits clear Keep hands, feet, | Quickly go to my locker Hold the door
right side at all & objects to self and get the needed open for
times Allow students to supplies for my next class | others
pass easily to Pick up trash or
Visit with arrive on time to lost items Greet peers so everyone Use
friends in class feels like they belong at appropriate
appropriate TMS and kind
HALLS areas language
Use the Help others
restroom to
avoid
disrupting
learning time
Bring student Remain seated Report spills & Wait your turn patiently Use an inside
ID while eating, or messes to an voice
until excused adult Use good manners
Get food and Keep your
be seated Give personal Clean up after Set an example to peers lunch in your
CAFETERIA quickly to allow | space in line yourself to follow directions from space to allow
others the staff the first time asked room for
same Throw gum away everyone to
opportunity before entering join
Stay in view of | Play within the Resolve issues in | Seek adult help when Share
an adult rules of the a respectful needed equipment
games manner with everyone
RECREATIONAL | Be in control of Stay active or relax to
AREAS your actions & Return all TMS Follow all maintain focus when Use good
emotions equipment to staff | directions returning to class to learn sportsmanship
Have fun Keep hands, feet Listening quietly Support and care for the Show positive
and objects to self | to the speaker property at TMS school spirit
Support
school-wide Make room for Cheering Participate 100% Support and
events and everyone positively to include
EVENTS & incentives support or everyone
ASSEMBLIES encourage the

event

Inform adults of
vandalism &
unsafe conditions




Bell Schedules

Regular Schedule: Monday, Tuesday, Thursday, Friday

1% Lunch 2" Lunch 3 Lunch - 6" Grade
Period 1 8:10-9:10 Period 1 8:10-9:10 Period 1 8:10-9:10
Period 2 9:15-10:15 Period 2 9:15-10:15 Period 2 9:15-10:15
Period 3 10:20 - 11:20 Period 3 10:20 - 11:20 Period 3 10:20-11:20
Lunch 11:25-11:55 Period 4A 11:25-11:55 .
Period 4 11:25-12:30
. Lunch 12:00-12:30
Period 4 12:00 - 1:05 -
Period 4B 12:35-1:05 Lunch 12:35-1:05
Period 5 1:10-2:10 Period 5 1:10-2:10 Period 5 1:10-2:10
Period 6 2:15-3:15 Period 6 2:15-3:15 Period 6 2:15-3:15
Wednesday Early Release Schedule
15 Lunch 2" unch 3 Lunch — 6™ Grade
Period 1 8:10 - 8:55 Period 1 8:10 - 8:55 Period 1 8:10 - 8:55
Period 2 9:00 — 9:45 Period 2 9:00 — 9:45 Period 2 9:00 — 9:45
Period 3 9:50 - 10:35 Period 3 9:50 - 10:35 Period 3 9:50 - 10:35
Period 5 10:40-11:25 Period 5 10:40-11:25 Period 5 10:40 - 11:25
Lunch 11:30-12:00 Period 4A 11:30 - 12:00 . . .
Period 4 12:05-1:10 Lunch 12:05-12:35 Period 4 11:30-12:35
Period 4B 12:40 - 1:10 Lunch 12:40-1:10
Period 6 1:15-2:00 Period 6 1:15-2:00 Period 6 1:15-2:00
Activity Schedule
15 Lunch 2" Lunch 3 Lunch — 6™ Grade
Period 1 8:10 - 8:55 Period 1 8:10 - 8:55 Period 1 8:10 - 8:55
Period 2 9:00 — 9:45 Period 2 9:00 — 9:45 Period 2 9:00 - 9:45
Period 3 9:50 - 10:35 Period 3 9:50 - 10:35 Period 3 9:50 - 10:35
Period 5 10:40 - 11:25 Period 5 10:40 - 11:25 Period 5 10:40 -11:25
Lunch 11:30 —12:00 Period 4A 11:30 - 12:00 . ) )
Period 4 12:05-1:10 Lunch 12:05-12:35 Period 4 11:30 - 12:35
Period 4B 12:40-1:10 Lunch 12:40 -1:10
Period 6 1:15-2:00 Period 6 1:15-2:00 Period 6 1:15-2:00
Activity 2:05-3:15 Activity 2:05-3:15 Activity 2:05-3:15
2 Hour Weather Delay Schedule
1% Lunch 2" Lunch 3 Lunch — 6™ Grade
Period 1 10:10 - 10:45 Period 1 10:10 - 10:45 Period 1 10:10 —10:45
Period 2 10:50- 11:25 Period 2 10:50- 11:25 Period 2 10:50- 11:25
Lunch 11:30 -12:00 Period 4A 11530—12500 Period 4 11:30 — 12:35
Period 4 12:05 — 110 Lunch 12:05-12:35
' ' Period 4B 12:40 - 1:10 Lunch 12:40 -1:10
Period 3 1:15-1:50 Period 3 1:15-1:50 Period 3 1:15-1:50
Period 5 1:55-2:30 Period 5 1:55-2:30 Period 5 1:55-2:30
Period 6 2:35-3:15 Period 6 2:35-3:15 Period 6 2:35-3:15




September 6"
September 7"
September 29™
October 14™
November 4™
November 8" & 10th
November 11"
November 21% — 25"
December 2™
December 19" — January 2™
January 16"

January 30"

February 20"

March 3"

March 27" — 31°
April 7"

April 13" & 18"

May 29™

June 12"

June 13"

Important Dates

First Day of School for 6" Grade Only
First Day of School All Students
Open House - 6:30 PM

State Inservice Day — No School

Grading Day — No School

Regular Schedule — Evening Conferences — Goal Setting

Veteran’s Day — No School
Thanksgiving Holiday Break

Grading Day — No School

Winter Break

Martin Luther King Holiday — No School
Grading Day — No School

President’s Day Holiday — No School
Grading Day — No School

Spring Break

Grading Day — No School

Regular Schedule — Evening Conferences
Memorial Day Holiday — No School

Last Day for 6™ and 7" Grade

8" Grade Achievement Awards — 9:00 AM



Staff Directory

Staff Member Phone Number Email Address

Perry LaBounty - Principal 503-606-2276 plabounty@central.k12.or.us
Rosa Diaz-Avery Assistant Principal 503-606-2272 Rdiaz-avery@central.k12.or.us
Hayley Atkinson - Counselor 503-606-2435 hatkinson@central.k12.or.us
Stephanie Watkins - Counselor 503-606-2299 shanson@central.k12.or.us
Dale Cutsforth — Athletic Director/Dean 503-606-2424 Dcutsforth@central.k12.or.us
Carol Stewart — Secretary: Registrar 503-606-2270 cstewart@central.k12.or.us
Janie Vela — Secretary: Attendance 503-606-2273 jvela@central.k12.or.us
Jodene Presler — Receptionist 503-606-2252 | jpressler@central.k12.or.us
Denise Gatherum -Bookkeeper 503-606-2392 dgatherum@central.k12.or.us
Darlene Ledesma — Librarian 503-606-2284 dledesma@central.k12.or.us
Bruce Beltz — Art 503-606-2426 bbeltz@central.k12.or.us
Brad Biery — Science 8 503-606-2402 bbiery@central.k12.or.us
Amanda Bergstad — Math 503-606-2466 abergstad@central.k12.or.us
Alisha Bowen — PE 503-606-2281 abowen@central.k12.or.us
Cristin Bowen — After School Program 503-606-2288 cbowen@central.k12.or.us
Holly Boyles — Math 8 503-606-2407 hboyles@central.k12.or.us
Colin Brooksby - PE 503-606-2282 cbrooksby@central.k12.or.us
Aaron Currier — Science 6/8 503-606-2403 acurrier@central.k12.or.us
Kelly Cutsforth — Language Arts 7 503-606-2418 kcutsforth@central.k12.or.us
Kim Desmarteau — Language Arts 6 503-606-2469 kdesmarteau@central.k12.or.us
Jenny Eisele — Language Arts 6 503-606-2463 jlemmon@central.k12.or.us
Kelli Fink — Math/Science 6 503-606-2465 kfink@central.k12.or.us
Kelsey Gaboury — Language Arts 6/ELD 503-606-2473 kgaboury@central.k12.or.us
Adrienne Gault — Language Arts 7 503-606-2463 agault@central.k12.or.us

Jay Glasmann — Social Studies 6 & 7 503-606-2419 | jglasmann@central.k12.or.us
Nina Gohl — Social Studies 6/Math 6 503-606-2468 ngohl@central.k12.or.us
Suzy Hahn — Math 8 503-606-2408 shahn@central .k12.or.us
Mark Hanson — Science 6 503-606-2471 mhanson@central.k12.or.us
Cheri Higgins — Health 503-606-2462 chiggins@central.k12.or.us
Lucie Hunter — Math 7, Social Studies 6 503-606-2470 lhunter@central.k12.or.us
Jillian Jones — Science 7 503-606-2423 Jjones1@central.k12.or.us
Lisa Jordan — Special Education 503-606-2278 liordan@central.k12.or.us
Korena Lund - ELD/French 503-606-2412 klund@central.k12.or.us

Kari Meyer — Language Arts 8 503-606-2409 kmeyer@central.k12.or.us
Rich Montgomery — Social Studies 7 503-606-2417 rmontgomery@central.k12.or.us
Dianne Nelson — Choir 503-606-2428 dnelson@central.k12.or.us
Karina Newbeck — Language Arts 6 503-606-2464 knewbeck@central.k12.or.us
Ed Propst — Band 503-606-2252 epropst@central.k12.or.us
Natalie Nieubuurt- US History 8 503-606-2406 nnieubuurt@central.k12.or.us
Brad Simkins — US History 8 503-606-2405 bsimkins@central.k12.or.us
Marcy Stepp — Language Arts 8 503-606-2411 mstepp@central.k12.or.us
Karmen Tessier - PE 503-606-2281 ktessier@central.k12.or.us
Dawn Watson — Science 7 503-606-2422 dwatson@central.k12.or.us
Patrick Waugh — Math 7 503-606-2472 pwaugh@central.k12.or.us
Lisa Wittbrodt -Special Education 503-606-2404 lwittbrodt@central.k12.or.us
Allison Wright — Special Education 503-606-2413 awright@central.k12.or.us
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School Information & Procedures

Absences & Attendance

Regular attendance is necessary for the educational progress of all students, and is required by
Talmadge Middle School and Oregon State law. Students are to attend each class of their assigned
academic schedule every day unless the absence is excused. Missing school affects a student’s
academic progress and excessive absences will result in not meeting proficiency in the Career Related
Learning Standard for Personal Management.

Excused Absences
Students may be excused for the following reasons according to Oregon Statutes: illness, family
emergency, pre-excused absences, or a school sponsored activity.

Absence Reporting

When absent from school for any reason, we ask that the student’s parent CALL the office (503-606-
2252) the morning of the absence. If no call is received by 9:00am, the automated phone system will call
the parent/guardian to inform him/her of the absence. When the absence is not called in, a student must
bring a note from home that includes: Student’s full name; dates absent; reason for absence; and, parent
signature. The note must be presented to the school office as soon as the student returns to school
following the absence. If a student fails to bring a note or we do not receive a call from the parent within
two school days, the absence will be considered unexcused and the student will be referred for
disciplinary action.

Pre-Excused Absences

Pre-excused absences may be arranged with the school office and teachers. A note from the parent
making the request should be presented to the office at least one week prior to the absence. Itis the
student’s responsibility to take the note to each teacher and arrange for completion of assignments.

Excessive Absences

The State of Oregon considers more than 10 days of absences per semester (18 weeks) to be excessive,
and violation of the Compulsory Attendance Law. Excessive absences, whether excused or unexcused,
negatively effects learning. Excessive absences may also affect students’ eligibility for school-wide
rewards and activities as well as their Career Related Standards grade. Parents will be notified by phone
and/or mail when students have excessive absences.

Homework

After a student has been absent for three or more consecutive days due to an illness, we recommend
that the parent contact the school for make-up assignments. There is a 24-hour turn-around time before
homework is available for pick-up in the office.

Tardy To School

Students arriving to school after 1* period has started are responsible to immediately check-in at the
main office. Students without a note excusing the tardy will be assigned a detention to be served the
following day. Repeated tardies may impact a student’s Career Related Standards grades. Unexcused
tardies may result in further disciplinary actions through our leveled discipline system.

11



Accidents & Illnesses

Students who become ill or injured must report immediately to a teacher or the office. After determining
the seriousness of the iliness or the severity of the injury, parents may be called. If the injury is minor, first
aid is given, and the student is returned to class. If the injury is serious, parents will be notified
immediately. An accident form will be completed and mailed home to the parent. Please be sure your
emergency information has been returned to the office and is kept up-to-date as changes occur.

School Hours

Building Hours:

Regular school hours are from 8:05 a.m. — 3:15 p.m. The lower building is open each school day starting
at 7:30 a.m. The doors to the upper building will be locked at 4:00 p.m., and the lower building at 3:30
p.m. Students are not to be on school grounds before 7:30 a.m. as there is no adult supervision available.
* Regular school hours are subject to change at the direction of the Central School District School Board.

Office Hours: The office is officially open 7:30 a.m. until 4:00 p.m., Monday through Friday.

Visitors & Guests:

Student visitors are not allowed during the school day. Parents/guardians or

other adult visitors must have approval from a school administrator and teacher
prior to visiting classrooms.

Arriving/Leaving School

Students may not enter the building prior to 7:30 in the morning, and should not arrive before
that time — no adult supervision will be available before 7:30 AM. If students arrive prior to 8:05
AM they must be responsible and go directly to the morning safe-use areas: north bus loop,
cafeteria, lower lobby, or gym. Unless involved in a school activity, students are not to remain
at school after 3:30 PM. Be respectful and only enter the school building during designated

school hours.

School Supplies

2 packages #2 pencils

1 three ring binder — 2 inch rings or larger
1 three-hole zipper pouch

1 three-hole ruler — centimeters & inches
1 pkg. pens (blue or black)

1 protractor

3 glue sticks

Scientific Calculator

| Box of tissue

Pencil sharpener

2 highlighters

1 box colored pencils

1 set of notebook dividers

3 spiral notebooks

2 package notebook paper with margins

1 pair scissors

1 compass

1 eraser

1 package of 4 AAA batteries

P.E. clothes: shorts or sweats, t-shirt, tennis shoes.
Computer Thumb Drive (suggested)

4 Composition Books 6" Grade (not spiral)

NO RUBBER CEMENT, WHITE OUT, OR PERMANENT MARKERS
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Fees & Charges

Materials that are part of the basic educational program are provided without charge to a
student. A student is expected to provide his/her own supplies of pencils, paper, erasers and
notebooks and may be required to pay certain other fees or deposits, including: Club dues;
security deposits; materials for a class project the student will keep in excess of minimum
course requirements and at the option of the student; personal physical education and athletic
equipment and apparel; voluntary purchases of pictures, publications, class rings, graduation
announcements, etc.; student accident insurance and insurance on school-owned instruments;
instrument rental and uniform maintenance; student identification cards; fees for damaged
library books and school-owned equipment; lock or locker deposits; fees for use of towels
provided by the district for P.E. classes or athletics; field trips considered optional to the district’s
regular school program; admission fees for certain extracurricular activities; participation fees or
“pay to play” for involvement in activities.

Any required fee or deposit may be waived if the student and parent are unable to pay.
Application for such a waiver may be made to the principal. Unpaid fees may result in students
be ineligible for school activities.and delinquent accounts will be forwarded to the high school.

Fees are to be paid during fall registration or during the first week of school. CHECKS SHOULD
BE MADE PAYABLE TO TALMADGE MIDDLE SCHOOL. * Fees are established by the
Central School Board and are subject to change.

e Student Body Activities & ID Card $20.00
« Yearbook (optional) $20.00 — only pre-paid yearbooks are ordered
e Instrument Rental — Band $50.00
e LEGO Robotics $20.00
e Sports $25.00 per Sport
Student 1.D. Cards

Every student will receive a student body I.D. card. Cards are used for the cafeteria, library book
check out, and are required for entry into some activities. Be responsible to bring your I.D.
card, and to not lose or damage it - replacement cards will cost $2.00.

Hall Pass

A Talmadge Hall Pass will be issued to each student at the beginning of each six week period to
be used for bathroom visits during class time. Students will receive six “visits” per six week
period in addition to the regular scheduled breaks during the day. Be responsible and show
integrity in the use of your pass. If the hall pass is lost a replacement WILL NOT be given.
Students may not share passes. Students out of their classroom without a hall pass will be
subject to school discipline. Students who have demonstrated excellent work habits and
behavior standards may earn a Talmadge PRIDE pass — 12 week unlimited pass.
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Lockers

Each student is assigned a school locker. Lockers belong to the school district and students are permitted
to use them as a convenience. A student must remain in the assigned locker unless an official change
made through the school office. The district and the school assume no responsibility for items left in
lockers. Students are responsible for maintaining proper care of the school locker. The school is
concerned about the use of the lockers for storage of illegal or dangerous items. Lockers may be
opened and inspected at the discretion of the building administrators.

Personal Property

The Central School District assumes no responsibility or liability for loss or damage to personal property
brought on campus. This includes bicycles, clothing, radios, cameras, calculators, books, or other
personal effects.

Lost & Found

If a student loses a personal item they need to report the loss to the school office. Lost clothing
is kept in the custodial office for 60 days. After 60 days all clothing is donated to charitable
organizations. Valuable items will be kept in the school office for the entire year. Please be
responsible and keep track of your personal items, leave valuable items at home, and mark
other personal items with your full student name.

Medication

Students needing to take any form of medication during school hours, prescription and/or over-
the-counter medication, must have parents complete a required medication form in the school
office. All medication must be kept in the school office.

Prescription Medication Requirements

e Physician’s written instructions, to include medication’s name, dosage, time and method
of administration.

¢ Medication in original container.

e Container clearly labeled with the student’s and physician’s name and instructions for
administration.

Non-Prescription Medication — commercially prepared, non-alcohol based medication to be
taken at school that is necessary for the student to remain at school.

o Parent/Guardian’s written instructions to include medication’s name, dosage, time and
method of administration.
e Medication in original container.

Emergency Procedures

Central School District and Talmadge Middle School have emergency protocols in place for Fire,
Earthquake and Lock down/in. Students are required to follow all emergency procedures and directions
in the event of a drill or real event requiring specific safety procedures, including emergency evacuation of
the building.
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School Policies

Computer Use & Internet Policy

Students have the opportunity to use computers and access the internet for educational purposes only.

Responsible behavior from all computer users is expected at all times. Any misuse or violation of district

and/or Talmadge policies can result in disciplinary action including suspension and revoking access to

computer and/or internet privileges. The Talmadge internet provider (Willamette E.S.D.) uses a filtering

system that blocks most inappropriate web sites. Our School complies with the Children’s Internet

Protection Act (CIPA). Guidelines for appropriate computer use include:

1. Respect other user’s work and files — don’t damage, alter or delete their work.

2. Respect and care for the equipment — students are responsible for damage to any equipment;

3. Show Integrity by using computers ethically — software is not to be downloaded, personal software is
not to be loaded on school computers, plagiarism will not be tolerated.

4. Responsible site surfing — only access appropriate web sites.

5. District computers are not to be used for personal email, or accessing social networking websites.

6. Respect other students and staff - using technology to harass other students is considered
“cyberbullying” and is subject school and district discipline policy.

Electronic Devices - Cell Phones

All electronic devices such as tablets, mp3 players, IPODS, radios, game boys, pagers, and cell phones
will not be used at school during the instructional school day. If brought to school, they must be turned
off and kept in student backpacks or pockets during the school day. Students may use certain electronic
devices, such as IPADs and Kindles, for instructional purposes with express permission from their
classroom teacher. If a student is caught with an electronic device during the school day, the item will be
confiscated and placed in the school office. Parents will be notified and will have to pick the item up
during regular school hours. Repeated violations of this policy will result in disciplinary action. The Central
School District assumes no responsibility or liability for loss or damage to personal property brought on

campus.

Dress Code Dress for Success

Student dress and grooming shall be modest, neat, clean, not present a health or safety hazard,
and not distract or disrupt the educational process.

The Rule of 5 Use the width of your five fingers to measure the
appropriateness of your outermost garment.

U 5 fingers determines the width of straps on any sleeveless shirt.

5 fingers from the base of your neck down determines if a shirt covers up your front. (no cleavage)

U 5 fingers from the top of your hip bone to your waistband of your pants determines if your pants are
too low. (no sagging pants)

U 10 fingers from your kneecap up while seated determines if your shorts or skirt are long enough.

T C
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The following are not acceptable at school or school events:

1. Any clothing, jewelry, buckles, or items with gang symbols or references, nicknames, weapons, drug
or tobacco references, profanity, obscene language, cutout numbers or cutout letters.

2. Clothing that compromises modesty such as: Halter tops, backless tops/dresses, tops with spaghetti
straps, see-through attire, tube tops, low cut tops and dresses, muscle shirts.

Clothing that exposes inappropriate areas, including undergarments and midriffs.
Shorts or skirts that are shorter than the 10 finger rule.

Pants that sag lower than the 5 finger rule. Pant legs must not drag on the ground.
Belts not in belt loops or just hanging.

Chains such as security or dog chains.

© N o g 9~ W

Any clothing or items with racial put-downs, sexually demeaning pictures, words, numbers or
innuendos.

9. Hats or other headgear, including hoods, are not to be worn in the school building at any time.
10. Full-length coats and rainwear inside the school building.

11. Jewelry items that attract attention or are disruptive to the learning process, including but not limited
to spiked jewelry.

12. Pajamas or slippers.
13. Sunglasses and gloves.

14. Drawing or writing on the body.

On the first violation of the dress code the student will be given the opportunity to correct the infraction.
On their second offense students who violate the policy will receive a lunch detention. If necessary, an
item may be confiscated and/or the student will be provided replacement clothing. The third offense may
result in an office referral.

Aerosol Sprays & Colognes

Students are not allowed to use, or store in their lockers, colognes, aerosol pumps/sprays, perfumes, or
other products that create strong smells. Many students and staff have allergic reactions to these items.

Backpacks & Book Bags

Due to health and safety issues, students will not be allowed to carry backpacks during the school day.
Student backpacks or book bags will be placed in lockers at the beginning of the day and will not be
removed from lockers until dismissal.

Bicycles

All students riding bicycles are required to park and lock them in the bicycle rack upon arrival. Although
the school will make a concerted effort to safeguard students’ property, the school will not assume
financial responsibility for stolen or damaged bicycles. Students are to walk bicycles while on school
property. Students are responsible for wearing a helmet.

16



Skateboards, Scooters, & Skates

Students riding skateboards, scooters, or other wheeled devices are required to carry them while on
campus. All wheeled devices are to be stored in lockers during the school day. If a wheeled device
becomes a safety hazard or disruption the student will be asked not to bring the device to school in the
future.

Bus Policy

Students being transported are under the authority of the bus driver and required to abide by the District
Code of Conduct. Those who refuse to obey the directions of the driver, or abide by

regulations, may receive a bus citation or, in some cases, forfeit their right to ride on the bus. Parents
having questions concerning bus transportation should call 503-838-1621. Permission slips for riding a
bus or a different bus must be turned into the office, and approved by the Transportation Department, 24
hours in advance.

Cafeteria Rules

Students are expected to demonstrate respect, responsibility, integrity, and safety while in the cafeteria.
While in the cafeteria, student conduct will include:

* Remain seated while eating. » Keep hands and feet to self.
» Keep walkways clear. * Give personal space in line.
* Clean up after yourself. * Bring student I.D.

» Report spills and messes to an adult. * Be patient in the lunch line.

» Use good manners. * Wait your turn.

* Follow directions of all adults the first time. » Use an “inside” voice.

Breakfast and lunch are available for students in the cafeteria. Breakfast is available before school for no
charge. Students will be assigned a lunch account where money may be deposited to purchase their
lunches. Students bringing a sack lunch may purchase milk in the cafeteria.

Food & Drinks

Food is allowed during snack break between 2nd and 3rd periods as well as in the Cafeteria during lunch.
Open drink containers are only allowed in the cafeteria. All drinks brought to school must have the
original seal unbroken, and remain sealed except during lunch. Personal water bottles filled with WATER
ONLY are allowed at school. Individual teachers may permit water bottles in their classroom as stated in
their classroom expectations.

Gum Policy

Individual teachers may permit gum chewing in their classroom as stated in their classroom expectations.
Use of gum in a gum-free classroom will result in discipline consequences assigned by the teacher. Gum
must be appropriately disposed of in a garbage can. Failure to dispose of gum appropriately will result in
school discipline, which may include a vandalism citation and a fee charge for clean-up. No gum is
allowed in the cafeteria or gym!

17



Academics

We believe every student is able to meet or exceed grade level learning targets in all academic
areas, and demonstrate the social, behavioral, and citizenship skills necessary to be successful
in higher levels of education. Talmadge is committed to providing every student a broad and
rigorous educational experience and to providing the support necessary for every student
demonstrate personal growth and academic success. Overall success depends on the school,
student, and parents actively working together.

Grading & Report Cards

Proficiency-Based Academic Grades

The academic grade reflects the student’s proficiency level on specific standards or learning targets
associated with each class. The grade represents the level of knowledge and/or skills students have
demonstrated related to specific learning targets — state standards. Students will have multiple
opportunities to demonstrate proficiency, however extra-credit is not offered at TMS. Students should be
aware and in control of their progress towards proficiency of these standards and know exactly how to
move toward mastery. In order for students to have this awareness, their academic grades will be
reported solely on academic performance without any behavioral influences. Proficiency levels related to
each learning target will be determined through assessments (tests, quizzes, papers, projects, labs), and
will be measured on the following scale:

All assessments and assignments will be aligned to a specific learning target and will be graded using a
four point scale.

Achievement Grading

Scale Proficiency Levels Descriptors

4 Masters advanced complex content Exceeds Standards

3 Meets Targeted Learning Goal Meets Standards

2 Partially Proficient -masters basic content Nearing Standards

1 Working towards Standard but Struggling Beginning

0 Abandons the Opportunity to show Proficiency No Attempt

Scale Student Language Version

4 I know, can do, it well enough to make connections that weren't taught

3 | know, can do, everything that was taught without making mistakes

2 I know, can do, all the easy parts, but | don’t know the harder parts

1 With help, | know, can do, some of what was taught.

0 | don’t know, can'’t do, and don't try to do any of it.

Summary Academic Letter Grade (Letter grades only issues at course completion)

Scale Descriptor

A 3.4-4.0 Advanced Proficiency in Course Standards :

B 2.8-3.39 Met Benchmark Proficiency in Course Standards } Passing Grades

C 2.2-2.79 Close to Proficiency in Course Standards

NG 0.0-0.2.19 No Grade — Insufficient progress toward standards .
I Incomplete Course Standard Assessments Not Passing
NP No Pass - Abandons Opportunity to show Proficiency
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Personal Accountability Grades - Work Habits

These are fundamental skills essential for success in school, employment, college, family, and community
life. Students will receive a grade_separate from their academic grade based the proficiency level
demonstrated on the following standards:
e Participation - Participates in the majority of the classroom discussions or learning activities with
quality contributions and occasional minor disruptions to the learning environment.
e Work Completion - Completes learning activities within the guidelines given by the teacher.
e Timeliness - Mostly turns in assignments or assessments on time.

Parent On-Line Grade Access

Parents may access their student’s grades and attendance from home through the schools grading
program on the internet. Parents will receive login and password information at registration or during the
first week of school. Please check your child’s progress regularly to help support their academic success.
Talmadge Middle School’s web page at www.central.k12.or.us contains a link to the Parent Access site.

Homework or “Practice”

Practicing skills through homework completion is an essential part of instruction and learning in school,
and every student should expect to regularly have assignments needing to be completed at home.
Homework allows teachers to reinforce classroom learning to help students meet required proficiency
levels. Homework also allows students to fully grasp concepts and skills, and helps them prepare for
assessments. Students are responsible for recording homework assignments and due dates in their
planners. If students are having difficulty completing assignments they need to be responsible to arrange
help from their teacher. Prior to being permitted to retake an assessments, students must complete all
practice assignments and meet with their classroom teacher.

Planner

Students are expected and responsible to record class work and assignments for each of their classes in
their planner calendar. Teachers will provide opportunity for students to record class assignments, and
student planners will be checked. Planner completion will be part of the grading criteria for 4" period
classes. Upon approval of the principal, students may use an alternative method for keeping track of their
assignments. Parents should check their student’s calendar daily to encourage homework to be
turned in on time, and monitor the student’s progress in class. If the student loses their planner,
another may be purchased in the office for $5.00 dollars.
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Instructional Program

6" Grade
Core Classes Survey or Music
(Required Classes)
Language Arts Full Year Art 9 Weeks
Social Studies Full Year Health 9 Weeks
Math Full Year P.E. 18 Weeks
Science 6 Full Year Band Full Year
Writing Full Year Choir Full Year
7" Grade
Core Classes Electives
(Required Classes) (May select 1 full year or two semester classes)
Language Arts Full Year Art Semester
Social Studies Full Year Band Full Year
Math Full Year Choir Full Year
Life Science Full Year Leadership Semester
PE Semester STEM: Robotics Semester
Health Semester STEM: Explore Semester
PRIDE Semester
Yearbook/Journalism Semester
Service Learning Semester
8" Grade
Core Classes Electives
(Required Classes) (May select 1 full year & 1 semester class or 3 semester classes)
Language Arts Full Year Band Full Year
Social Studies Full Year Choir Full Year
Math Full Year Art Semester
Earth Science Full Year WEB Semester
PE Semester EPIC Full Year
Leadership Semester
STEM: Robotics Semester
STEM: Explore Semester
Yearbook/Journalism Semester
Service Learning Semester

Special Programs: ELL, SPED, TAG

ELL - English Language Learners

Central School District’'s Program for English Language Learners describes how students whose first or
primary language is not English will be guaranteed access to all educational programs and services. All
students identified as English Language Learners receive direct instruction in English Language
Development (ELD). Entry level English Language Learners receive bilingual instruction in content area
curriculum. The program builds student’s literacy and cognitive foundation in their primary language,
whenever possible, and continues primary language support until the students demonstrate the ability to
succeed unassisted in instruction in English.

Special Education

Special Education Services are provided for students with disabilities at Talmadge Middle School.
Central School District’s philosophy is to provide those services within the regular classroom, when
appropriate, and in the child’s neighborhood school, when at all possible. TMS has certified Special
Education teachers who coordinate the development and implementation of the child’s Individualized
Education Plan (IEP).

Referrals for education intervention may be made by: school personnel, parents, the student, and
community agencies. Parents will be notified when a referral is made. Talmadge has a Child Study
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Team consisting of a group of specialists, teachers, and administrators who meet to discuss the specific
needs of a child. The child and parent may be included. The team will meet at regularly scheduled
intervals to review referrals and to make recommendations concerning students. The team’s purpose is
early intervention and prevention of school failure. Any student in the school about whom there is an
expressed concern may be referred. If a student continues to have difficulty in school following
interventions recommended by the child study team, the team may decide to refer the student for special
education evaluation to determine eligibility for special services.

Talented and Gifted Education (TAG)

An enriched set of curricular experiences is planned for those students who meet the district criteria for
special programs. Students identified as Academically Talented or Intellectually Gifted, as defined by
ORS 343.395 will be provided services needed to address their assessed rate and level of learning.

Identification of Talented and Gifted Students

The district serves academically talented and gifted students in grades K-12, including talented and gifted
(TAG) student from such special populations as ethnic minorities, the economically disadvantaged, the
culturally different, the underachieving gifted and students with disabilities. Students will be identified
based on:

1. Behavioral, learning and/or performance information;

2. A nationally standardized mental ability test for assistance in identifying intellectually gifted students;

3. A nationally standardized academic achievement test for assistance in identifying academically
talented students.

Identified student shall score at or above the 97th percentile on one of these tests. Only students who
demonstrate the potential to perform at the eligibility criteria, as well as additional students who are
talented and gifted, may be identified.

Academic Support & Intervention

Cougar Zone
Structured after-school program providing academic support, tutoring, and enrichment activities for
interested students. Snacks & Transportation will be provided.

PASS (Promoting Achievement & Student Success) - Assigned Academic Assistance

Students not demonstrating proficiency on grade level standards or needing to complete reassessments
may be assigned after school tutoring/academic intervention. Students may also be assigned PASS to
retake classroom assessments. PASS will be scheduled 3:20 — 4:30 pm. The number of days students
are assigned to PASS will vary based upon individual student needs. Parents will be notified by email,
phone, or the automated calling system that their child has been assigned to after school academic
assistance.

Student Services Team

Students in jeopardy of failing due to academic and/or behavioral issues may be referred to the school
Student Services Team (SST). The goal of the SST is to review academic and behavioral needs and to
design an intervention plan for referred students, and/or make recommendations for evaluation for special
services. Referrals to the SST may be initiated by either teachers or parents.

Mentor Program

Talmadge Middle School, in conjunction with Western Oregon University, operates a student mentor
program during the second half of the school year. A limited number of TMS students who are in
jeopardy of failing school are paired with a trained WOU student. The goal of the Mentor Program is to
provide TMS students with the individual support they need to be successful in school.

Library
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The library is open to all students before school, beginning at 8:05 a.m. and after school until 3:30 p.m.
Students may come to the library during other parts of the school day with their classes, as part of a small
group, or individually for research if they have a pass from their classroom teacher.

Lost or Damaged Books: Any student who loses or does damage to library books or equipment will be
assessed a fee to cover the damages or loss.

Overdue Books: All overdue books will be assessed a late fee of five cents a day until they are returned
to the library. Parents will be notified, and student may lose the right to check out library books.

Conferences

Conferences will be held twice this year. Parents will be receiving more information regarding the
conference format and specific times via the monthly school newsletter and mail. Conferences with
individual teachers or administrators may be scheduled at any time by contacting the specific staff
member by telephone or email. Goal setting conferences will be held October 27" and 29" from 4-8pm,
please not we will be on a regular school day schedule for both of these days. The second set of
conferences will be Student-Led and held on March 15" & 17" from 4-8pm, these days will also run on a
regular scheduled for the school day.

Honor Code

Honor Code Policy

Talmadge students are expected to act with INTEGRITY. To be honest, respectful, and do their best at
all times. Lying, misleading others, and any form of cheating will result in a student being referred for
disciplinary action.

The following is the definition of cheating and the consequences:

CHEATING

Copying all or parts of another student’s assignment that was to have been done individually,
loaning your assignment to another student to copy, or representing other's work as your own.

Copying during a test: 1. Using hidden notes.
2. Copying from another student’s paper.
3. Talking and/or communicating to share answers.
4. Giving answers to another student.

Changing answers or not marking errors on your own or other’s paper when you have been
given the responsibility of correcting that paper.

Changing answers on a test paper after it has been returned to the student.

Plagiarism: Copying words directly from a source without giving credit to the source. Stealing
and passing off as one’s own work of another.

Forgery: signing another’'s name to a document.

CONSEQUENCES

1. The specific assessment/assignment must be redone outside of classroom time.

2. Will lower student’s Citizenship grade.

3. Will result in a discipline referral and potentially In-School Suspension.
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Positive Behavior Intervention & Support (PBIS)

The goal of the Talmadge Middle School Positive Behavior Intervention and Support
(PBIS) system is to create an environment that is orderly, safe, and promotes academic
and social-emotional growth. PBIS is a learning process leading to students managing
their own behavior in an appropriate and responsible manner. It focuses on
encouraging and rewarding appropriate behavior with opportunities to celebrate
success.

Assemblies & Events

Students are welcome and encouraged to participate in, or be spectators at school athletic
events, activities, and assemblies. Students are expected to demonstrate respect and courtesy
when attending any event sponsored by Central School District. Students may be removed from
an assembly or event for misbehavior, and may be subject to additional disciplinary action.
Students must be in attendance for a full day, unless at an excused appointment, to
participate in or be a spectator at after-school activities or events.

Athletics/Activity Eligibility

The following criteria will be used to establish and maintain athletic/activity eligibility:

Proof of insurance

Physical examination by a physician within the last two years.

Making progress towards proficiency in all classes.

Meeting or exceeding proficiency (2.2 and above) in all three areas of Career Related

Learning Standards: Cooperation, Personal Management, and Work Habits

e Modeling high levels of Citizenship in all class by receiving no office referrals or not
having excessive detentions. Students need to remember our leveled behavior system
to avoid missing competition times or team events.

Students not meeting academic proficiency or receiving an office behavior referral will be placed
on athletic probation. During the probationary period a weekly report that indicates no progress
towards proficiency or the student earning another referral will result in the student not traveling
with the team or participating in an event until satisfactory eligibility grades and citizenship are
established. Students will be required to participate in all practices and team meetings.

*kk Students assigned to serve an after-school detention on the day of an event will
serve the detention and lose their eligibility for the event. After-school detentions will
not be rescheduled to accommodate event schedules.

Students participating in athletics will be required to sign and abide by Central School
District’s and Talmadge Middle School’s Code of Conduct for athletes.

Students must be in attendance for a full day to participate in events.

Sports fees must be paid in full before the 1% game to be eligible to compete.
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Awards

Talmadge will make every effort to recognize students consistently demonstrating a personal
commitment to excellence and the willingness to follow the school-wide expectations.
Recognition is often informal, but the following is a list of formal rewards for our students:

Achievement Recognition: Recognition for achievement related to Academics, Work
Habits and Citizenship.

End-of-Year Reward Activity: Field trip and/or on-site activities for students who meet
specific academic and behavior criteria.

8" Grade Achievement Activities: The Achievement Awards and party are for students who
have successfully completed eighth grade. The
Ceremony is for recognizing the academic achievements
of 8" grade students and is NOT a promotion ceremony.

Levels System

Talmadge Middle School emphasizes a balanced approach to managing student behavior, employing two
level systems — one designed to encourage positive behaviors, and the other designed to discourage
inappropriate behavior.

The focus of the PBIS system is on learning and not just on punishment for inappropriate behavior. The
success of any behavior management plan relies on staff members, parents, administrators, and students
working together to promote student success. A student who violates the School-wide Expectations and
Behavior Matrix shall be subject to disciplinary action.

Disciplinary measures are applied depending on the nature of the offense. The age and past pattern of
behavior of a student will be considered prior to any suspension or expulsion. We currently use a leveled
system to address behaviors that result in detentions and restarts every 6 weeks. If a student is given 3
lunch detentions they are then moved to level two which will result in detentions automatically being
assigned as an after school detention. After receiving 3 after school detentions, the student is then
moved to level three which will result in automatically being assigned to ISS for every repeat behavior
resulting in a detention. This system then restarts all students back to level one at the start of each new 6
week period.

Due Process

All students are entitled to due process. This means that no action will be taken against a student until
the facts have been presented by everyone involved, and a judgment has been made. Due process
includes the right to appeal disciplinary decisions.
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Positive Levels

Level 1 — Teacher/Staff

Immediate recognition of positive school behavior: verbal recognition and/or appropriate classroom
rewards.

e On-task o Participation o Cooperation

o Effort e Service to others e Honesty

Level 2 - PRIDE Bucks
Awarded by teacher/staff members for repeated positive academic and behavioral performance that
exemplifies the TMS expectations of Purpose, Respect, Integrity, Determination, and Empathy.

Reward: Tickets may be redeemed for rewards (i.e. popcorn), entered into a weekly drawing for
small prizes, or used at the PRIDE Store for school supplies and fun items.

Level 3 — Golden PRIDE Tickets

Awarded by the PBIS team for consistent and extraordinary academic and behavioral performance.
Unused 6 week hall passes = 1 Ticket. No Tardies in grading period = 1 Ticket
Perfect Attendance for grading period = 2 Tickets No detentions for a grading period = 3 Tickets

Academic improvement = Number of Gold Cat Tickets vary
Reward: Tickets may be entered into a drawing for large prizes and/or exciting field trips.

Level 4 — Reward Activities and Awards

School-wide positive behavior/academic Eligibility: Meeting school-wide behavior/academic
incentives target

Individual academic improvement incentives Eligibility: Meeting various growth targets

9 Week Reward Parties Eligibility: Earn a 2.8 or above in Personal

Accountability grades in all classes and no referrals.

Teacher Choice Award Eligibility: Awarded by each classroom teacher for
academic and/or behavioral performance every 18
weeks.

Academic Achievement Awards Eligibility: Earn a 2.8 or above academic level in all
classes.

Honor Citizen (unlimited hall PRIDE pass) Eligibility: Earn 2.8 and above CRLS level in all

classes, no behavior referrals, 90% attendance

Level 5 — End of Year Activities

6"/ 7"/ 8" Grade Activity/Trip Eligibility: Earn 2.8 and above CRLS level in all
classes, No behavior referrals for T3, all outstanding
fines paid

8" Grade Achievement Award & Party Eligibility: Earn 2.2 and above academic level in all

classes; Satisfactory behavior and attendance.
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Behavior Levels

Level 1 — Teacher/Staff Redirection

Immediate and appropriate classroom consequences, including: verbal redirection; verbal warnings, time-
outs; conferences; behavior contracts; and, parent contacts.

Level 2 - Lunch Detention

A 30-minute detention will be assigned by teacher/staff member for minor behavior infractions and be
served during the student’s assigned lunch. Students will eat their lunch in the detention room. Parents
will be notified via the student copy of the detention slip. If the detention rules are not followed, the
student may receive one additional day of lunch detention or further consequences. Excessive lunch
detentions; three in a 6-week period, will result in moving up to the next level of behavior consequences

to level 3.

Level 3 — After-School Detention (30 Minutes)

A 30-minute detention will be assigned by teacher/staff member for repeated minor misbehavior. After-
school detention will be served from 3:15 — 3:45 p.m. on the day following the infraction. Parents will be
notified by detention slips and/or phone contacts. Parents are responsible for arranging
transportation home. Excessive after-school detentions; three in a 6-week period, will result in moving
up to the next level of behavior consequences.

Levels 1 — 3 target minor misbehaviors as described below:

Type of minor misbehavior

Behavior that earns detention

Appropriate behavior choices

Defiance/Disrespect/
non-compliance

Refusing to follow directions or
complete class work; not
bringing all materials to class

Follow directions of the teacher
the first time given; be on time
and prepared to learn

Disruption - minor

Any behavior interfering with the
teaching and learning process.

Be on task and appropriately
participate in the learning process

Dress Code Violation

Wearing inappropriate or unsafe
clothing, accessories, and attire

Wear modest clean clothing and
attire that does not present a
safety hazard or disrupt the
educational process

Inappropriate Language

Using anything other than G-
rated language. Putting others
down, talking back, name calling

Use kind and appropriate words
and actions

Other Classroom Rule
Violations

Not following classroom specific
expectations (May vary in
classrooms)

Follow classroom specific
expectations. (May vary in
classrooms)

Physical Contact/Aggression &
unsafe behavior

Horseplaying, running, throwing
objects, holding hands, hugging,
etc.

Walk and keep hands, feet, body
and objects to self

Property Misuse

Damaging property; using it
without permission or in an
unsafe manner

Take proper care of property
belonging to others, the school,
or yourself

Tardy

Not being in the classroom and
in your seat

Be in the classroom and in your
seat

Technology Violation

Using personal technology in
violation of school expectations
for time & location; misusing
school technology

Use personal and school
technology in an appropriate
manner and at the appropriate
time or location

Repeated minor misbehaviors

Failing to change behavior after
initial consequences

Change behavior after the first
redirection
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Level 4 — Office Referral/In-School Suspension (ISS)

Student’s receiving an office referral may be assigned by TMS administration to in-school suspension for
major misbehaviors and/or patterns of repeated minor misbehaviors; six detentions in a 6-week period.
ISS will be assigned for a minimum of one class period and up to several consecutive full school days.
Parents will be notified by phone and/or mail when their child has been assigned in-school suspension
and may be required to meet with school administration. If a student fails to follow the ISS rules, they may
be assigned out-of-school suspension, and/or repeat a day of ISS upon return to school.

Level 5 = Office Referral/Out-of-School Suspension (OSS)

Student’s receiving an office referral may be assigned by TMS administration to out-of-school suspension
for major misbehaviors and/or patterns of repeated minor misbehaviors. Parents will be contacted by
phone and will be required to meet with school administration.

Level 6 — Expulsion — District Policy for Specific Behaviors

e Endangering the health or safety of other students and staff
e Establishing a pattern of behavior which disrupts the educational process

o Willfully destroying school property or property of other students or staff members.

*** TMS Administration may modify consequences based upon unique circumstances***

Levels 4 — 6 target major misbehaviors as described below:

Type of major misbehavior

Behavior that earns an
Office Referral

Appropriate behavior choices

Abusive Language/Inappropriate
language/profanity

Using profane or hurtful words
towards peers or adults

Use kind and appropriate
language

Arson

Intentionally or accidently
lighting something on fire

Take proper care of school,
personal and other’s property

Bomb threat/false alarm

Intentionally making a threat or
creating alarm that disrupts the
learning environment

Show respect for the safety of
others

Defiance/disrespect/insubordination/
Noncompliance

Disobeying or defying the
lawful authority of school
personnel

Follow the directions of all
school adults the first time
given

Disruption - major

Using words or actions that
stop the teaching and learning
process in the school

Appropriately support and
participate in the learning
process

Fighting/physical aggression

Intentionally or attempting to
cause physical harm

Keep hands, feet, body, and
objects to self

Forgery/theft

Taking the property of others;
falsifying the identity of others

Respect the property of others

Gang affiliation/display

Affiliating or displaying
affiliation with a secret society
within a public school — see
District Code of Conduct

Use appropriate words and
actions in peer relationships to
support respect and safety

Harassment/bullying

Using any form of
communication or actions that
intimidates, harasses, or
otherwise intended to harm
another in a deliberate and
unwanted manner.

Use words and actions that
create a safe and positive
learning environment
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Type of major misbehavior

Behavior that earns an
Office Referral

Appropriate behavior choices

Inappropriate display of affection

Participating in or displaying
any sexually explicit behavior

Keep hands, feet, body and
objects to self

Inappropriate location/out of bounds

Being outside of student
designated areas without
permission

Follow school expectations for
personal and school-wide
safety

Lying/cheating

Being untruthful or misleading;
falsifying or presenting
another’s work as your own

Be honest

Property damage/vandalism

Willfully damaging the property
of others or the school.

Respect the property of others
and keep the school clean

Skipping

Deliberately missing a class or
a portion of a class

Be on time and prepared to
learn

Technology violation

Using school or personal
technology to access or send
inappropriate messages and
materials

Use technology for designated
educational purposes

Truancy

Deliberately missing all or part
of a school day

Attend school on a regular
basis in accordance with
attendance policy

Use or possession of alcohol,
tobacco, or drugs.

Using, possessing, or
distributing alcohol, tobacco
products, or drugs — illegal,
prescription, or over-the-
counter medications

Follow school expectations for
personal and school-wide
safety

Use or possession of combustibles

Using, possessing or
distributing any combustible
item or substance —i.e.
matches, lighters, etc.

Follow school expectations for
personal and school-wide
safety

Use or possession of weapons

Using or possessing an item
which could reasonably be
considered a weapon or is
readily capable of causing
death or serious injury

Follow school expectations for
personal and school-wide
safety

Repeated major misbehaviors

Failing to change behavior
after additional levels of
consequences

Change behavior after
redirection and with additional
behavior support

Inappropriate Displays of Affection

Students at Talmadge are expected to conduct themselves in such a manner so as to not distract or
disrupt the educational mission of the school, be offensive or embarrassing to themselves, to other
students or to staff members. Handholding, hugging, or any forms of embrace are not permitted at
Talmadge. INNAPPROPRIATE DISPLAYS OF AFFECTION WILL RESULT IN PARENT NOTIFICATION

AND DISCIPLINARY ACTION.

Discrimination Policy

A climate of acceptance is imperative in our school district. Central School District and Talmadge Middle
School will not tolerate racism, discrimination, harassment, prejudice, or hatred in any form — subtle or
blatant. Acts of racism and discrimination are subject to school and district discipline.
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Safe Use Areas

The school building and grounds at Talmadge cover a large area. For the safety and protection of all
students several areas are designated as “safe areas’ and others as “off limits areas.”

At Lunch
Safe Areas: Cafeteria, cafeteria lobby, gym, playing courts and fields on east side of
Talmadge, and the walkway from the cafeteria lobby to the playing fields.
Off Limits Areas: Upper building, bus turnaround areas, bike rack area, baseball field, and
north/south/west side of building.

Before School

Safe Areas: Cafeteria, cafeteria lobby, gym, bus turnaround area.

Off Limits: Upper building, loitering at bike rack, stairways and ramps to upper building, bus
and parent driveways.

After School
Off Limits: Lower building, except students participating in Talmadge sports.
Upper building after 3:30.

Closed Campus

Talmadge Middle School is a closed campus. Students are to stay at school from the time they arrive
until school is dismissed. The only exceptions will be students who are preauthorized by a
parent/guardian to leave campus, and have signed-out in the office.

Bully Policy & Procedures

Bullying is any act that:

- Intentionally inflicts harm that is unwanted or negative

- Creates or reinforces an imbalance of power between the aggressor and the target
- and, is repeated, or has happened more than once

Bullying can be classified, but is not limited to, the actions listed below. If you are a target or a
bystander to one of these acts, please report it to an adult at the school immediately. Students
who commit any of the following acts could receive an office referral that may result in
suspension from school.

Intlnrjldatlon: - i e Pinching
® Threats or implied threats of harm )
P ® Punching
® Extortion: demanding money or other things
® Menacing—any act which is intended to place a student in Sexual:
reasonable fear of immediate serious physical injury ® Touching

Physical Aggression:

® Slapping

® Biting

® Spitting or Gleeking

® Bumping into or pushing
® Hitting

® Tripping/Kicking
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® Dirty Jokes
® Sexual language, gestures, and/or images

® Asking someone out when itis clear he or she is not
interested

® Unwanted flirting
® Comments about a person’s sexual orientation

® Asking or demanding sexual favors



Racial:

® Negative acts towards cultural differences Social/Emotional:

. . ® Excluding (leaving others out)
® Derogatory nicknames, even amongst same racial groups

® Tormenting

Cyber: ® Hiding or taking things

® Negative phone calls, emails, texts, or social media posts ® Threatening gestures
® Negative or false posts about others on social media e Ridicule
networks

® Spreading rumors

Verbal Aggression: . .
® Relational aggression
® Name calling
) ® Pulling a “prank”
® Making fun of

® Mocking Hazing:

® Teasing ® Stuffing another student in a locker or garbage can

® Forcing another student to do something for your personal
gain

® Sarcasm

° . .
Making noises at someone ® Claiming specific territory or property for a specific person,

® Obscene language or gestures group, or grade

® Talking about someone’s mother, girlfriend, brother, ® Any acts meant to initiate another student or group of
father, sister, or any other family member, in an unkind students
way.

® Any gang and/or organized group initiation
® Publicly challenging others to do things they don’t want to
do

4 steps to stop bullying:
(1) Ignore and walk away; .2. Tell the person to stop; 3. Report the incident to a trusted adult.

If you are concerned about your safety or the safety of another person, tell an adult immediately

District CODE of CONDUCT

A GUIDE TO STUDENT RIGHTS RESPONSIBILITIES

Students are responsible for conducting themselves properly, in accordance with the policies of the
district and the lawful direction of staff. The district has the responsibility to afford students certain rights
as guaranteed under federal and state constitutions and statutes.

Central School District believes that it is the right of young people in this district to receive the best
education that resources can provide in an environment that is safe, healthy, and free from harassment.
The right to an education is based on the concept of individual human dignity, which includes individual
choice and the responsibility of accepting the consequences of that choice. The orderly operation of
schools requires the respectful cooperation of students, parents, community, staff, and the School Board.

Rules and procedures have been designed to protect the safety, rights and responsibilities of students,

parents, and staff. District rules along with possible consequences may be found on the school website
in the District Code of Conduct.
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Suspension

A student may be suspended from school for up to and including 10 school days for willful violations of
the Student Code of Conduct. The district may require a student to attend school during non-school
hours as an alternative to suspension.

An opportunity for the student to present his/her view of the alleged misconduct will be given. Each
suspension will include a specification of the reasons for the suspension, the length of the suspension, a
plan for readmission and an opportunity to appeal the decision.

Every reasonable and prompt effort will be made to notify the parents of a suspended student.

While under suspension, a student may not attend after-school activities and athletic events, be present
on district property nor participate in activities directed or sponsored by the district.

School work missed by a student while on suspension may be made up upon the student’s return to
school if the work missed reflects achievement over a greater period of time than the length of the
suspension. For example, a student will be allowed to make up final, mid-term and unit examinations
without an academic penalty.

Expulsion

A student may be expelled for severe or repeated violations of the Student Code of Conduct.

No student may be expelled without a hearing unless the student’s parent or the student, if 18 years of
age, waives the right to a hearing, either in writing or by failure to appear at a scheduled hearing.

An expulsion shall not extend beyond one calendar year.

The district will provide appropriate expulsion notification including expulsion hearing procedures, student
and parent rights and alternative education provisions as required by law.

Student Rights and Responsibilities

Among these student rights and responsibilities are the following:

1. Civil rights — including the right to equal educational opportunity and freedom from discrimination, the
responsibility not to discriminate against others;

2. The right to attend free public schools, the responsibility to attend school regularly and to observe
school rules essential for permitting others to learn at school,

3. The right to due process of law with respect to suspension, expulsion and decisions which the student
believes injure his/her rights;

4. The right to free inquiry and expression, the responsibility to observe reasonable rules regarding
these rights;

5. The right to assemble informally, the responsibility to not disrupt the orderly operation of the
educational process, nor infringe upon the rights of others;

6. The right to privacy, which includes privacy in respect to the student’s education records;

7. The right to know the behavior standards expected, the responsibility to know the consequences

of misbehavior

31



Freedom of Expression

Central School District 13J recognizes that every student has the right of free expression and encourages
the exercise of this right. Students also have the responsibility to assist in maintaining orderly school
operations. School personnel have a duty to prevent the distribution of libelous or obscene material or
material that will clearly disrupt the educational process. Student publications will be free from
discrimination, harassment, prejudice and racism. Therefore, publications and student speeches are
subject to reasonable review and approval by the school administration. The school has a duty to protect
the right of free expression, and a duty to educate students and protect the rights of all students. Any
language that infringes on rights of others or is disruptive to the educational process is prohibited.

Locker and Personal Property Inspection

Lockers and desks belong to the school district and are under control of the school administration with
students permitted use of them as a convenience. The schools are concerned about the use of lockers for
storage of illegal or dangerous items. Based on the standard of reasonable suspicion, personal property
may be inspected and lockers may be opened at the discretion of the building administrator in a prudent
way, at appropriate times, and in a reasonable manner.

Search and Seizure

District officials may search the student, his/her personal property and property assigned by the district for
the student’s use at any time on district property or when the student is under the jurisdiction of the
school. Such searches will be conducted only when there is reasonable suspicion to believe evidence of
a violation of a law, Board policy, administrative regulation [or school rule] [or the Student Code of
Conduct] is present in a particular place.

Searches will not be excessively intrusive in light of the age, sex, maturity of the student and nature of the
infraction. Strip searches are prohibited by the district.

District officials may also search when they have reasonable information that emergency/dangerous
circumstances exist.

District-owned storage areas assigned for student use, such as lockers and desks, may be routinely
inspected at any time. Such inspections may be conducted to ensure maintenance of proper sanitation,
to check mechanical conditions and safety and to reclaim overdue library books, texts or other
instructional materials, property or equipment belonging to the district. The student will generally be
permitted to be present during the inspection.

Items found which are evidence of a violation of law, policy, regulation or [school rule] [the Student Code
of Conduct] may be seized and turned over to law enforcement or returned to the rightful owner, as
appropriate.

Student Interviewed by Police Officers

When law enforcement officials find it necessary to question students during the school day, or during

periods of extracurricular activities, an administrator or designee will be present when possible. An effort
will be made to contact parents/guardians.
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STUDENT/PARENT COMPLAINTS

District Personnel Complaints

A student or parent who has a complaint concerning a classroom/teacher issue should first bring the
matter to the appropriate teacher. If the outcome is not satisfactory, a conference with the principal can
be requested with [five calendar] days. If the outcome of this conference is not satisfactory, the student
or parent may file a written, signed complaint with the superintendent, within [15 calendar] days, who will
investigate the complaint and render a decision. If the complainant is dissatisfied with the decision of the
superintendent, he/she may appeal to the Board in care of the superintendent within 10 calendar days
following receipt of the superintendent’s decision. The superintendent will provide the complainant with
necessary Board appeal procedures. Board decisions are final.

Discrimination on the Basis of Sex Complaints

A student and/or parent with a complaint regarding possible discrimination of a student on the basis of
sex should contact the district office.

Instructional Materials Complaints

Complaints by students or parents about instructional materials should be directed to the [principal].
Should the student or parent, following initial efforts at informal resolution of the complaint, desire to file a
formal complaint, a “Reconsideration Request Form for Reevaluation of Instructional Materials” may be
requested from the school office. The [principal] will be available to assist in the completion of such forms
as requested.

All Reconsideration Request Forms must be signed by the complainant and filed with the superintendent.

A reconsideration committee, comprised in accordance with Board policy, will review the material and
forward a recommendation to the superintendent for appropriate action and naotification to the
complainant. A copy of the committee’s recommendation and justification will be forwarded to the
complainant together with the superintendent’s written decision.

The complainant may appeal the superintendent’s decision to the Board, whose decision will be final.

Students with Sexual Harassment Complaints

Sexual harassment by staff, students, Board members, school volunteers, parents, school visitors,
service contractors or others engaged in district business is strictly prohibited in the district. District
includes district facilities, district premises and non-district property if the student or employee is at any
district-sponsored, district-approved or district-related activity or function, such as field trips or athletic
events where students are under the control of the district or where the employee is engaged in district
business.

Sexual harassment of students means unwelcome sexual advances, request for sexual favors and other
verbal or physical conduct of a sexual nature when:

1. The conduct or communication has the purpose or effect of demanding sexual favors in exchange for
benefits;

2. Submission to or rejection of the conduct or communication is used as the basis for educational
decisions affecting a student or employment or assignment of staff;

3. The conduct or communication is so severe, persistent or pervasive that it has the purpose or effect of
unreasonably interfering with a student’s educational performance or with an employee’s ability to

33



perform his/her job; or creates an intimidating, offensive or hostile educational or working
environment. Relevant factors to be considered will include, but not be limited to, did the individual
view the environment as hostile; was it reasonable to view the environment as hostile; the nature of
the conduct; how often the conduct occurred and how long it continued; age and sex of the
complainant; whether the alleged harasser was in a position of power over the student or staff
member subject to the harassment; number of individuals involved; age of the alleged harasser;
where the harassment occurred; and other incidents of sexual harassment at the school involving
the same or other students or staff.

Building principals, compliance officer and the superintendent have responsibility for investigations
concerning sexual harassment. All complaints and other reported incidents shall be investigated. The
investigator shall be a neutral party having had no involvement in the complaint presented.

Step | Any sexual harassment information (complaints, rumors, etc.) shall be presented to the
building principal, compliance officer or superintendent. All such information shall be
reduced to writing and will include the specific nature of the sexual harassment and
corresponding dates.

Step Il The district official receiving the information or complaint shall promptly initiate an
investigation. He/She will arrange such meetings as may be necessary to discuss the
issue with all concerned parties within [five] working days after receipt of the
information or complaint. All findings of the investigation, including the response of the
alleged harasser, shall be reduced to writing. The district official(s) conducting the
investigation shall notify the complainant [in writing] when the investigation is
concluded. The parties will have an opportunity to submit evidence and a list of
witnesses.

A copy of the notification letter, the date and details of notification to the complainant,
together with any other documentation related to the sexual harassment incident,
including disciplinary action taken or recommended, shall be forwarded to the
superintendent.

Step Il If a complainant is not satisfied with the decision at Step Il, he/she may submit a written appeal to

the superintendent or designee. Such appeal must be filed within 10 working days after receipt of the
Step Il decision. The superintendent or designee will arrange such meetings with the complainant
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